To give online:
· Go to the Bible Baptist website: bbctn.com
· Click on the [Online Giving] button		Online Giving
· [image: ][image: ]If you have an ACS signon, sign into ACS.         If you do not have an ACS signon, fill out the form at the bottom of the page and we will create a login for you.
· Click on the [Giving] tab 
· To set up a one-time payment:
· Enter the amount you would like to give
· Click the “one-time” button
· Enter the date you want to give
· Click [Continue]
[image: ]


· To give a recurring payment
· Enter the total amount of your gift
· Clicking the “Recurring” button
· Enter a start date
· Enter an end date or number of payments  Note:  you will have to enter an end date or number of occurences.  You may want to set up a reminder in your calendar to remind you to come back and reset the dates…perhaps at the end of the year.   
· Click [Continue]. 
[image: ]











· Enter how much you want to give to each fund
· Enter the amount of the gift in each fund 
· To give a gift to a specific missionary 
· Enter the amount under the “Missions” fund 
· Enter the missionary’s name in “Optional Description”
· Note:  if you give to a missionary anonymously please use this method, the missionary will not have access to your giving information
· To give a designated gift to a fund not listed
· Enter the amount under the “Designated Gift” fund
· Enter the name or department receiving the gift in “Optional Description”
· Click [Continue]
[image: ]

· Choose your payment method.  
· If this is your first visit, click [Add New Payment Method]
[image: ]



This screen is where you put in your payment information:
Credit Card						ACH (Checking Account) 
[image: ]                      [image: ]
· Fill out the required information
· click [Submit Changes].  This will save the credit card are checking account information for future use.  Note:  This information is not saved on the church server.  It is encripted and saved by ServiceU, the company that allows us to accept payments online. In an attempt to combat increase in credit card fraud, Visa, Mastercard, and other majorcredit cards jointly published standards for securing credit card information. These standards, called the Payment Card Industry (PCI) Data Security Standards, define the best practices for handling, storage, and transmitting credit card information.  Visa’s Cardholder Information Security Program (CISP) is designed to ensure all merchants that store, process, or transmit Visa cardholder data protect it properly. To achieve CISP compliance, merchants and service providers must adhere to the PCI DataSecurity Standard. To meet the stringent requirements, vendors must go through a rigorous audit. ServiceU has completed this audit. The audit requirements include submitting to a quarterly scan for compliance by a qualified scanning vendor. ServiceU exceeds this stringent requirement, letting ScanAlert perform scans each night. ServiceU gathers sensitive data, stores it, and processes it through the payment gateway and merchant account. Because ServiceU is CISP compliant, you can be sure your data is secure.
   






· Review your payment for accuracy
· Click [Process Gift] 
[image: ]

· A receipt for your gift will be emailed to you.  



To see your giving record for the current year.  
· Click on [Giving]
· Click on [My Giving History]  
Note:  Your gift will not show up on this page until processed by the church.
· After the year is closed out in January, you will be able to print your contribution statement for your taxes from this screen (we will send out an email once tax statements are available).  

     [image: ]
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